Dear [Supervisor Name],
I am writing to request approval to attend the inaugural 2027 Public Health Nursing Summit, which will take place April 19–21, 2027, at the Hilton Atlanta, 255 Courtland St NE, Atlanta, GA 30303. The Summit is jointly hosted by the National Association of County and City Health Officials (NACCHO) and the Association of Public Health Nurses (APHN). I believe my attendance would directly support our work at [Organization Name] and provide a strong return on the investment.
About the Summit
The Public Health Nursing Summit is a new national forum for public health nurses, nursing leaders, educators, students, researchers, and public health partners. Under the theme “Preparing for What’s Next: Engaging the Power of Public Health Nurses,” the Summit features keynote speakers, educational sessions, poster presentations, networking opportunities, exhibits, and professional development. Programming is organized around five tracks:
· Future-Ready Public Health Nursing Workforce
· Leading Change and Strengthening Public Health Systems
· Innovation, Technology, and Evidence-Based Practice
· Advancing Health Access and Community Power
· Preparing Communities for Emerging Health Challenges
Why I Would Like to Attend
Attending the Summit would allow me to:
· Strengthen my practice. Gain practical strategies and tools to improve public health nursing practice, and learn about emerging priorities, innovations, and evidence-informed approaches from across the field.
· Build workforce and leadership skills. Learn approaches to developing a future-ready nursing workforce and to leading change within public health systems. [Describe a specific skill or need in your role.]
· Connect with peers and partners. Exchange ideas and lessons learned with public health nurses, local health department leaders, and national partners facing similar community health challenges.
· Advance our community priorities. Bring back ideas related to health access, community engagement, and preparing for emerging health challenges that align with [Organization Name]’s goals, such as [specific program or initiative].
· Share what I learn. Strengthen our team’s capacity by sharing key takeaways, resources, and new contacts with my colleagues.
Benefits to Our Organization
Upon returning, I will [share a summary of key learnings with the team / present at a staff meeting / apply specific strategies to a current project]. The knowledge and professional connections gained at the Summit can support [Organization Name]’s efforts in [relevant program area], and help us apply current best practices to the communities we serve.
Estimated Costs
The registration fee is <$xxx> [registration prices can be found here: XXXXXX].
The total costs for me to participate in the Preparedness Summit, including the conference fee, housing, and transportation is: <$xxx>.
I would be glad to provide the Summit agenda, additional details, or a post-event summary of what I learn. Thank you for considering my request and for your continued support of my professional development.
Sincerely,
[Your Name, Credentials]
[Your Title]
[Organization]
[Email] | [Phone]

